
     

Position: Warehouse Manager 

Position: Full-Part Time/Seasonal Reports to: Adam Rowe, Operations Manager 

JOB DESCRIPTION: 

Organization and attention to detail are key components of this role. This individual will report directly to Operations Manager 
and will be responsible for the following: ensuring overall warehouse organization and cleanliness; conducting regular product 
and equipment inventory; receipt of incoming warehouse shipments; overseeing loading and unloading of event trucks; 
managing all warehouse personnel; facilitating repairs as needed to existing equipment; and maintaining a clean and safe 
work environment.  

Responsibilities: 

 Tracks and maintains a comprehensive product inventory 

 Monthly physical inventory of all products, or as requested by Operations Manager 

 Maintains par levels of specific equipment, supplies and products 

 Ensures proper storage of all warehouse equipment and products  

 Regular inspection of equipment, ensuring proper working order and cleanliness  

 Maintain overall cleanliness of warehouse.  

 Ability to meet weekly, sometimes daily, deadlines.  

 Must be able to effectively communicate, both written and verbally, with other employees and upper management. 

 Must have excellent planning and organizational skills. 

 Ability to multitask.  

Applicant must meet the following qualifications: 

 Clean driving record 

 Ability and experience driving a 24-26’ box truck 

 2-4 years of warehouse experience 

 Ability to carry and move up to 50lbs. 

 High school diploma. College degree is a plus 

COMPENSATION 

Hourly Rate: $12.50 

This role will be Full - part time, seasonally from April thru October which could be extended based on company’s needs. 
Applicant should expect to work between 25 – 40 hours a week.  

TO APPLY 

Deadline to Apply:   March 28, 2014 

Interested applicants should forward cover letter, resume detailing all applicable experience and references to: 

Attention:        Hiring Manager  
Subject Line:   Warehouse Manager 
By E-mail:        adam@premiereventslive.com 
By Fax to:        404-720-0800  ATTN: ADAM ROWE 
By Mail to:      Premier Events, 1825 MacArthur Blvd, Atlanta, GA 30318 

About Premier Events                                                                                                                              www.premiereventslive.com 

Premier Events builds extraordinary events. Premier Events is a full service event production company that offers comprehensive services 
for festivals, events and entertainment venues.  The company offers expertise in all facets of event management including event concept 
design, logistics planning and execution; sponsorship sales and fulfillment; consumer marketing; entertainment programming and 
concessions management.   Premier Events’ diverse range of projects represents all sizes and types of projects including music festivals, 
concert series, arts festivals, sporting events, food festivals, community events, holiday celebrations, award-winning entertainment venues 
and more.  With more than 70 years of combined professional experience, the Premier Events team is passionate about creating memorable 
event experiences for consumers. 
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